MYOB Job Manager

MYOB Job Manager Suggested Homepages

PARTNERS

Practice view (no filter required)

B Filter Johs

[E Click here to add filker criteria | ]

My clients

™ Filter Jobs

[ D] & |

[| Client Partner = | | Equal - | Eiirru:nr'u Bache

My review jobs

£ Filter, Jobs X
||:Iient Partner = | | Equal - | |5imu:un B ache |*| |\1.5 | |\1.§." |
And - | |Dueries [Statuz] = | | Equal - | |Enmplete |*| |\ﬁ, | |\1$( | b

And T |[| Review [Statuz] - | | Mot equal - | I:Zn:nrnplete

Assigned jobs
(Note: No filter but Assigned To field is pulled up into the grouping area.)

Mo Filker
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MYOB Job Manager

Target Date
(Note: No filter but Target Date field is pulled up into the grouping.)

It is very important that you have the field sorted in the both places, one being in the grouping and
the other being the field in the homepage.

Target Date  «

Job Sheet - 26 Jobz/5 chedules
Client Co... |I:Iientf'ﬂ«$3ignment | JobiSe. |A$$igned...| Budget | Budget Left [ Mat.. | Target Da.. = |

Jobs flagged as Risk
[ Filter Jobs (%]

r|B|:|nk3|n[Status] - | | Equal - | |Flisk |*| |l(‘,_| Iil

Or - |r|5tarted [Status] = | | Equal - | |Fli$k |*| |\ﬁ, | |\1&|
ar - |r| Processing [Status] = | | Equal = | |Hisk |*| |\|.G, | |\|¥(|
Or - | |E!ueries [Status] - | | Equal - | |Hisk |*| |l(‘,_| g

Or 'l |Heview [Status] =~ | | Equal - | |Fii$k

Or = |[| Complete [Status] = | | Equal - | |Hisk

Jobs due next 5 days

Displays all jobs where the review has not been done and the job is due for completion within 5 days.

B Filter Jobs

|F|eview - | | Mot equal - | |Enmplete |'| w |ﬁ$¢|

[ v|[|DaysLen er——] 5| ] [ ]
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M MYOB Job Manager

MANAGERS

My clients

[| Client Manager - | | Equal - | |.-’-'-.Ie:-c Bantin |*| |\_|.?‘._| |\|$; | ]

My review jobs
Filter Jobs

|EIientManager - | | Equal - | Earlrl |*| |\"'5 | |\§'.(|
And - | |Dueries [Statuz] - | | Equal - | |Eu:|m|:|lete |'| |\|-'5 | |\%| ] b
And - |[|Heview [Statuz] - | | Mot equal - | |E|:|m|:|lete |*| |ﬁ | |\§
Jobs flagged as problem
Filter Jobs
’|Elient Manager - | | Equal - | |I3ar_l.I Eutler |*| |\ﬁ, | |\|.|§( |
And - |’| Books In [Status] - | | Equal - | |F"ru:u|:u|em |*| |“‘u5 | |\1.§7.(|
Or - || Stated [Status] - | | Equal - | |F'ru:u|:ulem |v| |\ﬂ| |\f§'.(|
Or =~ |'|F'r|:u:essing [Status] =~ | | Equal - | |F'n:u|:u|em |*| [}

Or - | |Dueries [Statuz] =~ | | Equal - | |F"rn:n|:n|em

Or - | |Heview [Statuz] - | | Equal - | |F'ru:u|:ulem

Or - |[| Complete [Statuz] - | | Equal
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MYOB MYOB Job Manager

Jobs due next 5 days

Display all my client jobs where the job is due for completion within 5 days.

¥ Filter Jobs

|EIientManager - | | Equal - | |I3arj,I Butler |*| |“ﬁ, | |“&|

snd v | |En:|m|:|lete [Status] = | | Mot equal - | |I:n:|m|:|lete |'| |\ﬂ, | |\1ﬁ |

L‘.ﬁ.nd *|[|Da_l,lsLeft v||Lessthar'| *|| 5||1(L||\1$(| ]

Jobs completed in last week
Display all my client jobs where the job has been completed in the last week.

E¥ Filter Jobs

|Elienth-1anager - | | Equal - | |Gar_l,l Eutler |'| |\ﬁ, | |\1g(|
=
And - |[| Complete [Date) = | | Between = || 11 /08 / 2008 |-| |17 /08 / 2008 |-
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MYOB Job Manager

STAFF

My jobs

tB Filter Jobs

[| dzzigned To = | | Equal - | -'1'-.|Ee:-: E aritin

] D] & |

ADMIN STAFF

Jobs to be invoiced
t% Filter, Jobs

|Eu:um|:-|ete ~ | | Equal - | |Enmplete |*| E_l |i|

And - |[| Imvoiced - | | Mot equal - | I:Zn:nrn |ete

[] D% ] ]

Jobs where Books not received info

Show me all the jobs due to be completed between 8" August 2008 and the 31* August as an example,
where we have not received the books into the office.

P Books In [Statuz] - | | Mot equal - | ||:|:|m|:-|ete |*| |‘1.G, | |\|.|3’.'( |

And *|[|TargetDate - | | Between - || 8/08/ 2008 || | 31 /08 / 2008 HE'

Filtering on certain type of assignments
Display all accounting or BAS jobs only.

Filter Jobs

|.-'1‘-.ssignment Type -~ | | Equal - | |E=.-'1‘-.S |*| |"16 | |\$‘|

Or - |[|.-'l'-.ssignment Type -~ | | Equal - | |.-i'-.|:|:|:|unting |*| |\1.5, | |\u;’.'(| ]

Page 5 of 5

B accountants@myob.com.au B www.myob.com/au





