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Import Instructions

This document provides information on importing assets data from third party
applications.

Overview

This specification has been prepared to assist with importing assets data held in
third party systems. The release MYOB AE Assets 2.3 SP1 includes this import as
an enhancement that allows for automatically populating assets data from an
external data source. This ability in MYOB AE Assets to import assets data will be
a very useful feature that will otherwise require manually entering assets details,
which can be quite cumbersome where there are several hundreds of assets.

What does it involve

Essentially, the import of assets involves the following steps:

1  Extract assets data from the third party system in accordance with the
MYOB specification.

2 Set up the new Assets ledger using MYOB AE Assets 2.3 SP1.
3 Add all Asset Control Groups as set up in the third party system.
4  Start import of assets data by selecting File » Import Assets.

5 Follow the steps provided by the Import Assets Data Wizard, which
guide you through the process to complete importing the assets data.

Extracting assets data

In its current version of MYOB AE Assets, it is left with the user who knows best
the third party system to decide the steps to extract data. MYOB has prepared
the specification for the data source file in a generic manner so as to allow
import of assets data from various sources.

Therefore, itis an important step for the user to decide how they can extract the
assets data to produce a data source file that specifies with MYOB specification.
Some examples of capabilities that can be used to generate the data source file
for this import include the following.
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Report Writer

Some third party systems have report writing capability to allow users to
produced customised reports. Depending on the degree that it allows this tool
may be used to write a new report, which can then be run to extract and report
assets data that conforms to MYOB specification for importing assets data.

Existing Report

In almost all cases, a Depreciation report can be used to export assets data to
MS Excel. The exported report in MS Excel can be edited as required in order to
conform to MYOB specification before saving the data as a .csv file.

Writing New Code

Depending on the nature of the third party system and the availability of
capable resources, software can be developed to read assets data from
database/data files and directly produce assets data source file that conforms to
MYOB specification.

It is best left to the users to decide what steps to follow to produce the assets
data source file that can comply with MYOB specification.

Specification for Assets Data Source File

The source file for your assets data must have the following characteristics:

e The source file must be a text file that has data listed as comma separated
values.

¢ The naming of the assets data source file must include .csv or .txt as file
extension.
¢ The assets data source file must contain lines as follows:

— Thefirst line of the file must be the list of column headers, separated
using commas.

— The second and subsequent lines must contain assets details listed in
the same order as the list of column headers on the first line.

e  Column Headers

The following are the column headers that must appear as the first line of
the assets data source file.

Column Header Description Type Definition
1 Control_Group_Code | Code for Asset String<text>, 10
Control Group characters max.
2 Asset_Code Asset code String<text>, 15
chars max.
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Column Header Description Type Definition

3 Asset_Description Asset description | String<text>, 255

(name) chars max.

4 Acquisition_Date Date of Date, formatted as

acquisition dd/mm/yyyy

5 Depreciation_Start_D | Date depreciation | Date, formatted as

ate starts dd/mm/yyyy

6 Depreciation_Metho | Depreciation String<text>, 1 char

d method max.

7 Depreciation Rate Depreciation rate | Number (3D.4D),
which is 3 digits
max before decimal
point and 4 digits
after. E.g. 25.25000

8 Asset_Cost Asset cost Currency, formatted
as 14D.2D

9 Opening_WDV Opening Written | Currency, formatted

Down Value as 14D.2D

10 Private_Use_Percenta | Private Use Number (3D.4D),

ge percentage which is 3 digits

max before decimal
point and 4 digits
after. E.g. 25.25000

11

Accum_Private_Use_
Amt

Accumulated
Private Use
amount

Currency, formatted
as 14D.2D

These columns are not required to be in any specific order, however, all of
the columns are mandatory. If a certain column does not apply for a

specific scenario, the column must still be included.

For example, if Private Use is not applied to any of the assets being
imported then the Private_Use_Percentage column must be included in
the asset data source file with the value 0.0000.

Validation rules for each column

Column Header

Validation

Control_Group_Code

characters.

* Length cannot be greater than 10

e Cannot be blank
e Must exist in the Assets ledger
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Column Header

Validation

Asset_Code

e Can be blank. In this case, the import
process will auto generate code
while adding the asset.

¢ If not blank the code has to be
unique.

Asset_Description

Cannot be blank

Acquisition_Date

Must be a valid date (dd/mm/yyyy)
Must be a date in the current ledger
year or in a prior year.

Depreciation_Start_Date

e Must be a valid date (dd/mm/yyyy)

e Must be in the current ledger year or
in a prior year.

e Must be in the current ledger year if
Acquisition Date is in the current
ledger year.

Depreciation_Method

Must be either “P”, “D” or “I”.
P — Prime Cost

D - Diminishing Value

| — Immediate Write Off

Depreciation Rate

Must be positive and in the range
[0..100]

Asset_Cost

Cannot be a negative amount.

Opening_WDV

e If Depreciation Start Date is in the
current ledger year then this amount
must be nil value.

Cannot be greater than Asset Cost.
Cannot be a negative amount.

10

Private_Use_Percentage

Must be positive and in the range
[0..100]

11

Accum_Private_Use_Amt

e Cannot be a negative amount.

¢ If Depreciation Start Date is in
current ledger year then this amount
must be nil value.
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Setup new Assets ledger

Set up a brand new MYOB AE Atssets ledger as applies in your situation from
MYOB System Services or MYOB Contacts. Ensure there are no assets added to
the newly created Assets ledger.

Add Asset Control Groups

You must add all Asset Control Groups that are included in the asset data source
file that will be used for the import process. If the Assets ledger is integrated with
Management Accounting System ledger or Accounts ledger then ensure the
integration accounts are correct. After adding the required Asset Control
Groups, the Assets ledger is ready to import assets data. Ensure that there are
no assets in the newly created Assets ledger.

Import Assets Data

Open the newly created Assets ledger that has all the Asset Control Groups set
up. Ensure all of the Asset Control Groups included in the assets data source file
have been added.

1  Select File menu from the top of the application window.
The File menu will be displayed.

@ File Edit “iew Maintenance Reports F
'L Mew r

|§u Properties. .. kel

e

Import Assets

Close

Exit

rr

Associates

Agzet Type
Cozt Centre
Location
Supplier

2 Click Import Assets.
The Import Assets Data Wizard will be displayed.

This window shows the source file selected along with the number of
assets it contains.
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Import Assets Data Wizard

Data File
Select file that has assets details

Enter the full file path or click Browse:

Browee. ..

(X)

Select the assets data source file for import.

You can enter the full path including the name directly into the input field

provided. Otherwise, click Browse to explore and locate the file.

Click Next after selecting the source file for import.

The Confirm file details window is displayed.

Import Assets Data Wizard

File detailz for...
Chdzeeteheeats 2.3 SP1\mport Aezetz DatahS ample Azzets Data for Import_#1.cov

Thiz file containg detailz for 41 aszets.

Cancel

Confirm file details
Check this is the file For import
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4 Click Next to start the import of assets.
The Import Assets Data Wizard displays the progress of the import.

5 Once all assets have been added the Completing the Import Assets
Wizard window is displayed.

Import Assets Data Wizard [‘5—<|

Completing the Import Assets
Wizard

Import Assets has successfully added 41 assets,

Status of thiz import has been logged in
Importdzsets2007Marl 4150055kt file, which iz located
i CAMASETNIITEST. Click Wiew to preview the contents
of thiz file,

Wiew

To cloze thiz wizard, click Finish

(MYOB

Finizh |

The status of the import can be found in a text file prepared by the import
process.

6 Click View to preview the contents of the log file to ensure assets have
been imported successfully.
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