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Copyright 2010 MYOB Technology Pty Ltd. All Rights Reserved.  

Disclaimer  

MYOB Technology Pty Ltd has made every attempt to ensure the accuracy, relevance and 
completeness of this material but excludes (to the extent allowed by legislation) any warranties 
regarding it. Furthermore MYOB, its staff and agents shall not be liable for any loss, cost or damage 
(however incurred including negligence) arising out of errors or omissions in the material, especially 
if such materials contain information sourced from third parties or the ATO/IRD. In some cases the 
materials provided contain case studies (applying particular accounting standards or legislation) and 
anecdotes which may not directly apply to the user's circumstances and are used as representative 
examples only and should not be considered as authoritative advice regarding any accounting 
standard, law or industry opinion. MYOB advises that if the user wishes to rely on the case studies 
contained in the material then it must seek professional advice before doing so. Furthermore 
reliance on the representative examples in the seminar materials is at the user's own risk. 

Special Permissions 

MYOB acknowledges the permission of Thomson Legal and Regulatory Limited to utilise the 
templates from the XYZ Model Financial Accounts written by Moore Stephens Pty Ltd. 

Copyright 

MYOB claims copyright in respect of all published content. None of the material published herein 
may be copied or altered or distributed in any format without the prior written consent of MYOB. 

Trademarks 

All trademarks used in this material are owned by MYOB Technology Pty Ltd or the indicated 
registered owners of the trademarks. Users are forbidden from using, copying or transporting the 
trademarks without express prior written consent. AppleShare and Macintosh are registered 
trademarks of Apple Computer, Inc., registered in the United States and other countries. LiveLinks 
is a trademark of Ceedata Holdings Pty Ltd. Microsoft, MS-DOS, Windows, Windows NT, Windows 
BackOffice and Outlook are either registered trademarks or trademarks of Microsoft Corporation in 
the United States and other countries. Novell and Netware are registered trademarks of Novell, Inc. 
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Employee chargeable hours per client per month year ending 30 June 2019 
 

Reporting area/sub area Orientation Information on this report 
Employee > Employee Activity Landscape This report has been written using IIF statements to pick up transactions within a specific date 

range; in this case, each month.   

 

You can only run this report for the 2019 year.  You have the option of either:  

Editing the report and change the detail field to pick up the new date range, as well as recreate 
all sub totals or 

Waiting until a new version of the report is available next year and downloading it.   

 

The report is filtered to display chargeable hours per client; picking up this flag from assignment 
types/templates. 

Note: if exporting the data to Excel, highlight and run the report. From the Preview window, 
select Export > Excel. 
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Employee chargeable hours per month year ending 30 June 2019 
 

Reporting area/sub area Orientation Information on this report 
Employee > Employee Activity Landscape This report has been written using IIF statements to pick up transactions within a specific date 

range; in this case, each month.   

 

You can only run this report for the 2019 year.  You have the option of either:  

Editing the report and change the detail field to pick up the new date range, as well as recreate all 
sub totals or 

Waiting until a new version of the report is available next year and downloading it.   

 

The report is filtered to display chargeable hours; picking up this flag from assignment 
types/templates. 

 

Note: if exporting the data to Excel, highlight and run the report. From the Preview window, select 
Export > Excel. 
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Employee Lost time hours per month year ending 30 June 2019 
 

Reporting area/sub area Orientation Information on this report 
Employee > Employee Activity Landscape This report has been written using IIF statements to pick up transactions within a specific date range; 

in this case, each month.   

 

You can only run this report for the 2019 year.  You have the option of either:  

Editing the report and change the detail field to pick up the new date range, as well as recreate all 
sub totals or 

Waiting until a new version of the report is available next year and downloading it.   

 

The report is filtered to display lost time hours; picking up this flag from assignment types/templates. 

 

Note: if exporting the data to Excel, highlight and run the report. From the Preview window, select 
Export > Excel. 
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Employee non chargeable hours excluding lost time per month year ending 30 June 2019 
 

Reporting area/sub area Orientation Information on this report 
Employee > Employee Activity Landscape This report has been written using IIF statements to pick up transactions within a specific date range; in 

this case, each month.   

 

You can only run this report for the 2019 year.  You have the option of either:  

Editing the report and change the detail field to pick up the new date range, as well as recreate all sub 
totals or 

Waiting until a new version of the report is available next year and downloading it.   

 

The report is filtered to display non chargeable hours excluding lost time hours; picking up this flag from 
assignment types/templates. 

 

Note: if exporting the data to Excel, highlight and run the report. From the Preview window, select 
Export > Excel. 
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Employee Productivity PTD and YTD including Billings and Write offs 
 

Reporting area/sub area Orientation Information on this report 
Employee > Employee Productivity Landscape This is a slight variation to the existing Employee Productivity PTD and YTD report.  This report 

includes billings and write off figures. 

 

The % productivity = (Charge Hours /Available Hours) 

 

Note: if exporting the data to Excel, highlight and run the report. From the Preview window, select 
Export > Excel. 

 

 

 
 

 


